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«YTBEpKIAIO»

zglpe p cpenneit mxosns No 9
‘©7~ 1lleByenko C.b.

npukasz Ne 01-08/52 ot 27.03.2017 r.

IMososkenne 0 MKOJLHOI OHOIHOTeKe MYyHHIHIAILHOI0 001e00pa3oBaTeLHOI0
yupexaenust «Cpenusisi mxosa Ne 9 nmenn Msana Txayenko»

1. OBUIME ITOJIOKEHUSI
1.1. BuGnuoTeka ABIAETCS CTPYKTYPHBIM [10/{PA3/IeICHAEM IIKOJIBI, y9aCTBYIOIIUM B y4eOHO-
BOCITMTATEILHOM MPOLECCE, B LeIsIX 00eCIeueHHUs IpaBa y4aCTHUKOB 00pa30BaTeNbHOI0
nporecca Ha GecIuiaTHOE MOJb30BaHue OHOIHOTEUHO-HH(DOPMAIIMOHHBIMH PECYPCAMH.
1.2. Hacrostimee mosioxeHue pa3paboTato B cooTBeTCTBHHU ¢ DejiepaibHbIM 3aKOHOM 0T 29
nexabpst 2012 r. Ne 273-®3 «O6 obpazosanuu B Poccuiickoit denepanuny, Y craBom
o6ueo6pasoBarenbHOro yupexaenus. ObecredeHHOCTh OHOIHOTeKH yueOHbIMH,
METO/IMYECKUMH U CLIPABOYHBIMU JJOKYMEHTAMH YUHTHIBACTCS TIPHU JINIIEH3HPOBAHUH
00pa3oBaTeNIBHOTO YUPEKIACHHUS.
1.3. Llenu 6ubnmmorexn 0011e06pa3zoBaTeIbHOTO YUPeXKICHHs COOTHOCATCS € LEIAMH
0011e00pa3oBaTebHOro yupeskaeHus: popMHpoBaHHE OOLIEH KYJIbTYpPhl IHYHOCTH
00yJarouMXxcs Ha OCHOBE YCBOCHHSI 0053aTeIbHOI0 MHHUMYMa COJIEPIKAHHUs
001e00pa3oBaTenbHbIX IPOrPaMM, HX aJaNTalus K )KH3HH B 00LIECTBE, CO3JIaHUE OCHOBBI IS
0CO3HAHHOTO BHIOOpA ¥ IIOCIIEIYIOIIEro OCBOCHHS NPO(eCcCHOHAIBHBIX 00pa3oBaTeIbHbIX
[POrpamM, BOCIIUTAHUE MPAKJAHCTBEHHOCTH, TPYIOIIOOHs, yBaXKEHHs! K paBaM U cBoOo1aM
vesoBeKa, mobBH K PojuHe, OKpysKarolueii pupoze, ceMbe, HopMHpOBaHHE 30pPOBOTO 06pasa
JKU3HH.
1.4. BubnuoTexa pyKOBOJICTBYeTCs B CBOEH iesiTesibHOCTH DeiepalbHbIMK 3aKOHAMH
Poccuiickoii @enepanum, ykazamu u pacriopsokerusmu [pesunenta Poceuiickoit denepanuu,
NOCTaHOBJIEHUSAMU | pacnopsokerusmu [Ipasutenserna Poccuiickoit denepaiuu 1
HCTIOJIHUTENBHBIX OPraHoB cy0obextoB Poccniickoii deepannu, peleHHsMHE OPraHOB
ylpasiieHus 06pa3oBaHueM, yCTaBOM 0011e00pa30oBaTeIbHOr0 YUPEKAEHHs, HACTOSIUM
[Tonoxxenuem.
1.5. OGueo6pa3oBaTeIbHOE YUPEIKICHHE HECET OTBETCTBEHHOCTD 3 JIOCTYIHOCTE H Ka4eCTBO
6GuOIHOTEYHO-UHPOPMALHOHHOTO 00CTy KUBaHUs GHOIHOTEKH.
1.6. Opranusanust 00CIy)KUBaHHS YIaCTHUKOB 00pa30BaTENbHBIX OTHOLICHHH IPOU3BOAUTCS B
COOTBETCTBHH C IIPABUIIAMHU TEXHHKH 0€30I1aCHOCTH U IIPOTHBOIIOXKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKHMHU TPEOOBaHHAMH.

2. OCHOBHBIE 3AJIAYHA
2.1.0cHOBHBIMY 3a/1auaMy OHOIHOTEKH ABJIAIOTCS:

a) 0coOeHHOCTBIO cpeueit mKoibl Ne 9 uM. U. TkadeHKko ABJIA€TCS TO, YTO CpEean
YYAIEXCA BBIIEIAETCS TPYIINA CIOPTHBHBIX KJIACCOB IOHBIX XOKKEHCTOB € 5 10 9 KJIacChl, B HUX
06y4aloTcs IETH U3 CaMBIX Pa3HbIX YIOJIKOB Poccnu; oaToMy B 0053aHHOCTH OHOIHOTEKH
BXOJIUT JIONOJIHUTENbHAsE GYHKIHS 0COOOH MOMOIIM STUM yJaIUMCsT;

6) obecrieueHne yyacTHUKaM 00pa30BaTeIbHBIX OTHOMIEHHMH - 00yyaromumcsl,
IIe/IarOrMuecKuM pabOTHHKAM, POJIUTENISM, (3AKOHHBIM [PEICTABHTEAM) o0yJaromuxcs (najee
- 110J1b30BATENISAIM) -0CTyNA K HHPOPMALINH, 3HAHUSIM, UJIEAM, KyJIbTYyPHBIM [EHHOCTSM
MOCPE/ICTBOM HCIIONB30BAHUS OUOIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB
0611e06pa30BaTeIbHOTO yUpEskKIeH s Ha PA3THYHBIX HOCHTEIIX: OYMaXKHOM (KHHOKHBIH (OHI,
(ORI IEpHOIMUECKHIX U3/[aHuii); MarHUTHOM ((OH ay/Ho- 1 Buieokaccet); mudposom (CD-
JIMCKH); ¥ MHBIX HOCHTEJIIX;

B) BOCIIUTAHHE KyJIbTYPHOTO M IPaXKIAHCKOI0 CAMOCO3HAHMSI, ITIOMOIIb B COIMATH3AIIHI
00y4aroIIerocs, pa3BUTHH €ro TBOPYECKOT0 NOTEHIHANIA;
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I') COBEPLIEHCTBOBAHHE [PEJOCTABIISIEMBIX OUOIMOTEKOM yCIyTr HAa OCHOBE BHE/[PEHHS
HOBBIX HH(OPMAIHOHHBIX TEXHOJIOTHI H KOMIIBIOTEPU3aLlMH 6H6nH0Tequ UH(OPMAIIHOHHBIX
nporueccos, popmupoBanue KoMPOpTHOH GuOIMOTEUHOH CpeIbL.

3. OCHOBHBIE ® YHKIIUH
3.1.J1iist peayM3ali OCHOBHBIX 3a/1a4 OMOIHOTEKA:
a) (popmupyer dhoux GubIHOTEIHO-NHPOPMAITMOHHBIX PECYPCOB
0011e00pa3oBaTEILHOTO YUPEKACHHUS:

- KOMIUIEKTYET YHUBEPCAIbHBIA (HOH]] yUCOHBIMH, Xy/I05KECTBEHHBIMHU, HAYYHBIMH,
CNIPABOYHBIMH, NE1ArOMHYECKHUMH H HAYYHO-TIOIYJIIPHBIMU JIOKYMEHTAMH Ha
TPAJMIMOHHBIX H HETPATHIHOHHBIX HOCHTEJISIX HH(OpMAaIHH;

- OCYWIECTBISICT pa3MeIeHHe, OPraHH3aIHIO U COXPAHHOCTD JOKYMEHTOB;

- OpraHm3yer H BeJeT CIpaBoYHO-OHOIHOrpadhHUecKuii armmapar: KaTanoru (anpaBuTHBIH,
CHCTEMATHYECKHiT), KAPTOTEKH (CHCTEMAaTHUECKYIO KapTOTEKy cTaTei, TeMaTHYeCKue
KapTOTEKH), MEJIHATEKY;

- obecneynBaet HHPOPMHUPOBaAHKE MOJIB30BaTENei 00 HHGOPMAIMOHHOH IPOIYKIIMH;

6) ocyuiectsisier quddepenrmpoBanHoe GuGIHOTEUHO-HHBOPMAIMOHHOE
o0ciy)KuBaHUe 00yJarOIHUXCS:

- CO3JA€eT YCIIOBHSI JUIsl peal3aliii CaMOCTOSATEILHOCTH B 00YUEHUH, TI03HABATENLHOM,
TBOPYECKOM JIESTEILHOCTH;

- opraHusyeT o0yd4eHHe HaBbIKaM HE3aBUCHMOI0 OMOIMOTEYHOrO 110J1b30BATENS U
norpeGurens . uHGOPMAIIHU, COASHCTBYET HHTErPAIMU KOMILIEKCA 3HAHUH, yMeHUi 1
HABBIKOB pabOTHI ¢ KHUTOW U HHpOpMAIHEi;

- OKa3bpiBaeT MH()OPMAIMOHHYIO [OUICPIKKY B PEIICHUH 3a/1a4, BOSHUKAIOIIUX B IIPOLECCe
ux y4eOHOI, caM0o0Opa30BaTeNIbHOM U IOCYTOBOH NEATETILHOCTH;

- OpraHM3yeT MacCOBBIE MEPOIPHATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE O0WIEH, 1
YUTATENBCKOM KyJIbTYPbI IMYHOCTH, COACHCTBYET PA3BUTHIO KDHTHYECKOTO MBIIIICHHUS;
B) ocymecTsisieT b depeHIHpoBaHHOe OHOIHOTEYHO-HHYOPMALIMOHHOE

00CITy)XHBaHHE TTeJarOTHYeCKUX PaOOTHUKOB!

- BBIABJIET HH(OPMALMOHHBIE IOTPEGHOCTH H YIOBJIETBOPSET 3alPOCHI, CBA3AHHBIE C
oOy4eHuem,

- BOCIIHTaHHEM H 3JI0POBBEM JIeTeH;

- cojeiicTBYeT npohecCHOHATBHON KOMIICTEHIIHH, TOBBIIICHHIO KBaTH(pUKAIUH,
[POBEJICHUIO ATTECTAINH;

- OCYMIECTBIISIET TeKylee NH(OPMUPOBAHUE (THH HHOPMAIHH, 0030PbI HOBBIX
HOCTYIICHUH 1 my6iuKaumit), HHOPMEpPOBaHHE PYKOBOZICTBA 001e00pa30BaTENbHOIO
yUpexISHHS 10 BOIPOCAM yIPaBJIeHHs 00pa3oBaTEIbHBIM IPOLECCOM;

- CcHOCOOCTBYET MPOBENEHHIO 3AHSTHI 10 (POPMHPOBAHMIO HH(POPMAIIMOHHOMH KYJILTYPBI;
r) ocymecTBisieT auddepeHipoBaHHoe GHOIMOTEUHO-UH(POPMAHOHHOE

o6cITyKuBaHUE pojUTeNeH (3aKOHHBIX IpecTaBuTeNel) 00ydaromuxcs:

- YIOBIETBOPSET 3aMPOCHI MIOJIb30BaTe e H HHYOPMHPYET O HOBBIX MOCTYIUICHUSX B
OuOIHOTEKY;

- KOHCYJIBTHPYET II0 BOIIPOCaM y4eOHBIX H3IaHUI JUIs 00y4alomuXCs.

4. OPTAHU3AIIUS AESITEJTBHOCTH BUBJIMOTEKH
4.1. Ctpykrypa GUGIMOTEKH, TOMHUMO TPA/MIHOHHBIX OT/IE]I0B (A00HEMEHT, YMTAIBHBIH 3aI),
BKJIIOYAET OT/E] y4eOHUKOB H MeIHATeKy;
4.2. BubnoTeyHo-UH(OPMAIMOHHOE 06CIy)KUBAHHE OCYIIIECTBIISETCS HA OCHOBE OHOINOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ 00pa30BaTENLHOMN IIPOrpaMMON yUPEXKICHHUS U
IUIAHOM PaboThl GHOJIHOTEKH.
4.3. O6meo6pazoBaTeIbHOE YUPEIXKIECHUE CO3ACT YCIOBHS UL COXPAHHOCTH HMYIIECTBA
OuOIMOTEKH;
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4.4. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTD H KA9ECTBO KOMILIEKTOBAHUS OCHOBHOTO (hOH/IA
OnOIHOTeKH, KOMIUIEKTOBAHHE YueGHOro (JOH/Ia B COOTBETCTBHY ¢ (heIepabHBIMI IepEeUHIMH
Y4eOHUKOB 1 yueOGHO- METOMYECKHX H3/[aHNi1, CO3/1aHNe HeOOXOMMBIX YCITIOBHH IS
AESTeNPHOCTH OHOTHOTEKH HECET PYKOBOMTEIb 0011e06pazoBaTebHOT0 YUpEKICHHS B
COOTBETCTBHH C YCTABOM YUPEXKICHHS.
4.5. Pexum paGoThl GHOIHOTEKH ONpeesieTcs: GUOMMOTEKapeM B COOTBETCTBHH © NIpaBHJIAMH
BHYTPEHHETO pacropsijika o0meo0pa3oBaTeIbHoro yupeskaenus. [Ipu onpesenenun pexuma
paboThI GHOTHOTEKH NIPE/lyCMATPUBAETCS BhIIEICHHE:
- OJHOro yaca pabo4ero BPEMEHH €XKEHEBHO Ha BBIIOIHEHHE BHYTPHOHOIHOTCUHOI
paboThr;
- OJTHOTO pa3a B MECSIL - CAHUTAPHOTO JIHsl, B KOTOPBI 00C/Iy/KHBAHKE T10JIb30BaTENCH He
HPOM3BOJIUTCS;
- He MEeHee OJIHOTO pa3a B MECSIL - METOJUYECKOTO IHSL.
4.6. B nersix obecrieyeHnst palioHaIbHOIO HCIOIB30BAHHS HH(OPMAIHOHHBIX PECYPCOB B
paboTe ¢ IeTHMH | IOHOIIECTBOM GHOIHOTEKA 0611Ie06pa30BATEIHHOTO YUpEeXKICHHS
B3aMMOJICHCTBYET C IPYrUMH OHOIMOTEKAMH.
4.7. B mensx momHoro oGeceyeHus yuammxces yaeGHUKaMH UCIIOIb30BaTh 0OMEHHBII bonx
y4eOHMKOB JAPYTHX LIKOJI TOPO/Ia.

5. YIIPABJIEHHUE. IITATHI
5.1. Ynpasnenue 6uOIHOTEKOI OCYIECTBISETCS B COOTBETCTBHH C 3aKOHOIATENHCTBOM
Poccniickoit denepamun, cyonexros Poccuiickoit denepanuu i VeraBom
001meo6pa3oBaTebHOTO YUpPEKICHHS.
5.2. O6uiee pyKOBOJICTBO JEATEIHHOCTHIO GHOIHOTEKH OCYILECTBIIAET AUPEKTOP
0011e06pa30BaATEIBHOrO YUPEKICHHS.
5.3. PykoBozCcTBO GHIHOTEKOI OCYIIECTBIIAET 3aBeyIOUHil GHOIHOTEKOH, KOTOPBIif HeceT
OTBETCTBEHHOCTb B IIpeJie/iaX CBOEH KOMIIETEHIINH IIepe]] O0IIECTBOM B PYKOBOJIUTEIEM
00111e06pa3oBaTeILHOTO YUPEKACHHS, 00yJAIOMMMHCS, HX POTHTENAMH (MHBIMH 3aKOHHBIMHU
TPEJICTABUTENIIMU) 32 OPTaHU3AIHIO U Pe3yJIBTATHI JIeSTeIbHOCTH OUOIMOTEKH B COOTBETCTBHH C
(GyHKIMOHABHBIMI 00S3aHHOCTSIMH, IIPETYCMOTPEHHBIME KBATH(HKAIHOHHBIMH
TpeGOBAHHSIMHU, TPYJIOBBIM JIOTOBOPOM H Y CTABOM 00I1€00pa30BATELHOTO YUpEKICHHSL.
5.4.3asenyrommuit GHOIHOTEKOM SBIAETCS WIEHOM IIearOrHYeCKOro KOJUIEKTHEA.

5.5.3aBenyrommuit 6uGIHOTeKOH paspabaTEIBACT H IPEICTABIET PYKOBOIUTEIIO
006111e06pa30BaTeILHONO YUPEHKICHHS Ha YTBEPIKIACHHE CIIETYIONHNE TOKYMEHThI:

a) NpaBUIIA [OJB30BaHKs OUOIHOTEKOI;

6) MIIAHOBO-OTYETHYIO TOKYMEHTAIHIO;

B) COTJIACOBBIBATH 3asiBKY HA HOBYIO yYeOHYIO TUTEPATYDY.

5.6. PaGoTHUKH GHOTHOTEKH MOTYT OCYIIECTBIISTH MearOrMYECKYIO IS TebHOCTD.
CoBmelenne Takoi JIeATeTEHOCTH OCYIIECTBISETCs paGOTHUKOM TONBKO Ha T0GPOBONBHOM
OCHOBE.

5.7. Tpynosble OTHOIICHHS paGOTHHKOB GHOIHOTEKH B 06PA30BATETBHOTO YUPEIKICHUS
PETYIIHPYIOTCS TPYAOBBIM JI0TOBOPOM, YCIOBHS KOTOPOTO He IOJKHEI IpoTHBopeunth K30TYy.

6. IPABA 11 OBSI3AHHOCTHU BUBJIMOTEKHA

6.1.Pabomnux 6ubnuomexu umeem npaso:
a) CaMOCTOATENEHO BBIOHPATH (POPMBI, CPEICTBA H METOIBI GHOIHOTEUHO-
HH(OPMAIHOHHOTO 06CITY KHBAHHS 00PA30BATENBHOTO H BOCIIUTATENLHOTO IPOIECCOB B
COOTBETCTBHH C LEJISAMH U 33/1a4aMH, yKa3aHHBIMHU B ycTaBe 0011e06pa3oBaTebHOro
YUPeKACHHS U TOJIOKEHHH 0 OMOIMoTeKe 00111e06pa3oBaTeILHOTO YUPEKICHHS;
0) ompenenaTh HCTOYHHKH KOMIUIEKTOBAHMS MH(OPMAIHOHHBIX PECYPCOB;
B) H3bIMATh U PEATTH30BBIBATH JAOKYMCHTBI H3 (JOHIOB B COOTBETCTBHH C HHCTPYKIHEH 110
y4eTy 6ubanorednoro gouia;
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I') ONIpE/ENATh B COOTBETCTBHH ¢ [IpaBHIaMu M0Ib30BaHUs OHOIMOTEKOMH

0611106 pa30BaTEILHOTO YIPEXKICHHS, YTBEPHKICHHBIMU PYKOBOJAUTEIEM

06111606 pa30BaTENFHOTO YIPESKIACHHS, H 10 cOrIacoBanuio ¢ COBETOM yUpekACHHS
BHJIBI B pa3MePBI KOMIIEHCALHH YIIep6a, HAHECEHHOTO TOJb30BaTeNAMH OUOIHOTEKH;
JI) y4acTBOBATh B YIIPABICHHHU 0011€00pa30BaTENbHBIM YUPEXKJACHUEM B MOPSIIKE,
omnpezessieMoM Y CTaBOM YUPEXKICHHS;

€) UMETh eXErOJIHbINA OTITYCK 28 KaleHJapHbIX JTHEH;

6.2.PabomuuKu oubnuomex 00aA3anvl:
a) obecreunTh MOJB30BATENSIM BO3MOXKHOCTE PaGOTHI ¢ HH(POPMAIMOHHBIMU PECYpPCaMu
OHOITHOTEKH;
6) uH(OPMHUpPOBATH MOJB30BATENEH O BUIAX HPEIOCTABIISIEMBIX OHOIHOTEKON yCiyr
B) 0becreunBaTh COXPAHHOCTh HCIIOJIB30BAHHS HOCHTENIeH HHpOPMAIKH, HX
CHCTEMAaTH3aIUIO, .pa3MEIICHHE U XPaHEHHE,
r) obecreunBarTh PeKUM paboThl B COOTBETCTBUH C MOTPEOHOCTAMH II0JIB30BATENECH 1
paboToit 0011e06pa30BaTEILHOTO YUPEKIACHHU;
1) BecTH y4eT 6ubnuoreunoro donza (yuebHo# 1 Xy 10)KeCTBEHHOH JINTEPaTyphl, IHCKOB
Me/IMaTeKn) Ha OyMa)KHBIX M JICKTPOHHBIX HOCHTEISAX
€) KOHTPOJIMPOBATh (e/iepalbHbIil CIIICOK SKCTPEMHUCTCKHX MATEPHAIIOB U
6GubnuoTeuHbIH (HOH/ HAa HATMYHE SKCTPEMHUCTCKOM JTUTEpaTyphl;
K) OTYUTHIBATECS B YCTAHOBJIECHHOM IOPSIKE IEPe]] PyKOBOJHTEIEM
00111e00pa30BaTEILHOTO YUPEIKICHHUS;
3) MOBBIIATH KBATH(HKALHUIO.

7. IIpaBa 1 00SI3aHHOCTH I0JIb30BaTE/IeH
7.1. Ilonv3oeamenu 6udbnuomexu umeiom npago:
a) moJTyyaTh Ha GeCIUTaTHON OCHOBE HEOOXOMUMYIO yueOHYIO JIUTEPATYPy B OTHOM
o0beMe Ha BeCh y4eOHBIH To;
6) MMeTh TONTHYIO HH(OPMAIMIO O COcTaBe GHOIHOTEYHOro (hoH/Ia, HHPOPMAIKOHHBIX
pecypcax u MpeoCTaBisieMbIX OHOIHOTEKOH yciyrax, o Haauunu B Oubiuoreke
YUPEXK/IEHHs KOHKPETHOro yueOHHKa 1K yueOGHOro nocobust;
B) MOJTyYaTh KOHCYJIbTALMOHHYIO [IOMOLLb B TOUCKE U BEIGOpE Y4eOHUKOB M yueGHbIX
nocobuii
I') M0J1630BaThCs HEYy4eOHBIM (hOHAOM OHOIHOTEKH;
) TOJIB30BaTHCS CIPABOYHO-OUOIHOrpadHIEeCKIM armapaTomM OHOIMOTEKH;
¢) KOHCY/IBTALMOHHYIO OMOIIb B IOUCKE U BHIOOPE HCTOYHHKOB HH(OPMAIHH;
) BO BpEMEHHOE [10JIb30BaHHE HA A00HEMEHTE M B UMTAJILHOM 3aJIe [IeYaTHbIC H31aHus,
ay/IMOBU3yaIbHbIE JOKYMEHTBI M APYTHE HCTOYHUKH HH(OpMAIHH;
3) MPOJIEBATh CPOK IOJIB30BAHMUS IOKYMEHTAMH;
W) Temartuyeckue, Gakrorpapudeckue, yrounsiomue u 6uéiuorpaguueckue CpaBku
Ha ocHOBe (oHMIA OUOIHOTEKH;
K) KOHCYJIHTAIMOHHYIO IIOMOIIb B paboTe ¢ nH(opMalueil Ha HeTPaIMIHOHHBIX
HOCHTEJISIX MPH TOJIb30BAHAH JJIEKTPOHHBIM H HHBIM 000Dy I0BaHHEM;
) y4acTBOBATH B MEPOIPHATHSIX, IPOBOJIUMBIX OUOIHOTEKOH;
7.2. Illonv3oeamenu 6ubAUOMEKU 0DA3AHDBL:
a) co0JII0/IaTh IPpaBHJIA II0JIB30BAHNUs OUOIHOTEKOM;
6) GeperKHO OTHOCHTBCS K IPOU3BE/CHUSM [edaTH (He BBIPHIBATE, HE 3aru0aTh CTPAHHIL,
He JIeNlaTh B KHUTAX 110/ [4ePKUBAHMI, IOMETOK), MHBIM JIOKYMEHTAM Ha Pa3sInIHbIX
HOCHTEJISIX, 000Py/I0BAHUIO, HHBEHTAPIO;
B) NOJIEPIKHBATH HOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYyTEe GHOIHOTEKH,
PACIIOJIOKEHHUsI KAPTOUYEK B KATAJIOTaX M KapTOTeKaX;
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I') OJIb30BATHCS [IEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIICHAN
OUOIHOTEKH,
1) yOEIUTHCS IPH MOy YeHHH JJOKYMEHTOB, y4eOHUKOB, Y4eOHBIX 110COOHI B OTCYTCTBHH
neeKToB, a pu 0OHAPYKEHUU ITPOUHGOPMHPOBATE 00 3TOM pabOTHHKA OHONHOTEKH.
OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE Ae(EKTHI B CIABAEMBIX JOKYMEHTaX HECEeT
HOCIICHHIT ITOIB30BATENb;
€) pacIuChIBaThCS B YATATEIHCKOM (POPMYIIIpe 3a KaXKIbIi ITOTydeHHbBIH TOKYMEHT
3K) BO3BpAIIATh JJOKYMEHTBI B OMOIHOTEKY B YCTaHOBIICHHBIE CPOKH;
3) 3aMEHSITh JIOKYMEHTBI OHOIHOTEKH B CIydae HX yTPAThI HJIM OPYM MM PaBHOIECHHBIMH,
1160 KOMIIEHCHPOBATS yIepd B pa3Mepe, yCTaHOBICHHOM NTPaBHIAMHU HOIb30BAHUS
OHOJIHOTEKOM;
1) HOJIHOCTBIO PACCUMTATHCS ¢ OUOIMOTEKOM 10 HCTEUEHNH CPOKa 00yUeHHs MM paboThI
B 001meo0pa3oBaTeIbHOM YUPEKICHUH.
7.3. ITopadok nonv3oeanusn 6ubuomexou:
a) 3anuch 00yYarouXcsi 001e00pa3oBaTeIbHOTO YUPEKICHUS B OHOIHOTEKY
[IPOU3BOKTCS [0 CIHCOYHOMY COCTaBY KJIacca B MHMBHIYaJbHOM MOPSI/IKE,
IeIarOrMYECKUX M MHBIX pabOTHHKOB 00111€00pa3oBaTeIbHOTO yIpEK/ACHU, POJUTENEH
(MHBIX 3aKOHHBIX TIpeJICTaBUTENECH) 00yYalOIMXCs — IT0 MacHopTy;
0) mepeperucTpanus mop30BaTesnei GHOIHOTEKH IIPOU3BOAUTCS €XKETOTHO;
B) JIOKYMEHTOM, TI0/ITBEP)K/IAOIIAM IIPaBO MOJIb30BAHHS ONOIHOTEKOH, SABIISETCS
YUTATEILCKUH (hOPMYILIp;
r) 9uTaTenbcKuit GopMysap GUKCHPYET aTy BBIIAYH I10JIb30BATENIO TOKYMEHTOB U3
(donza OGUOIMOTEKH 1 X BO3BPAIIECHUS B OUOIMOTEKY.
7.4. IIopa0oK nonv306anus AGOHEMEHNOM:
a) MaKCHMaJbHBIC CPOKH IIOJIb30BAHMUS JIOKYMEHTaMM:
- yueGHHUKH, yueOHbIe TOCOOUS - y4eOHBIH o,
- HAy4HO-TIOIYJISIpHAsI, [O3HABaTeNIbHAS, XyI0)KECTBEHHAs JIuTeparypa - 1 Mecsy;
- IEpHOJMYECKUE U3aHHs, H3[aHHsl [IOBBIIEHHOTO CIIpoca -15 juei;
6) MOJB30BaTENN MOTYT IIPOUTHTH CPOK MOJIB30BAHMS JOKYMEHTAMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIB30BATENICH.
7.5. Ilopa0oK nonb308aHUA HUMAILHBIM 3A/10M:
a) JIOKYMEHTBI, [Ipe/IHa3HaYeHHbIE 11l pabOTHI B YNTABHOM 3alle, Ha JIOM He
BBIJIAIOTCS;
6) SHIMKIIONE/UH, CIIPABOYHHKH, PE/IKHE, IEHHBIEC U UMEIOIIHUECS B €IMHCTBEHHOM
9K3EMILISPE JOKYMEHTBI BBIIAIOTCS TOJIBKO JUIsi pabOThI B YHTAIBHOM 3all€.

8. Cpok feiicTBHS NMOJIOKEHHST

8.1. Cpok elCTBYS IJaHHOTO MOJIOXKEHHUS HE OrPaHHY€EH.

8.2. [Ipu u3MeHEeHHH HOPMATHBHO-IIPABOBBIX JJOKYMEHTOB, PErJaMEHTUPYIOIIHX
JIESTENbHOCTh 0011e00pa30BaTeIbHOr0 yIPEKICHHUS, B IIOJI0KEHHE BHOCATCS HU3MEHEHHUS] B
COOTBETCTBUH C yCTAHOBJICHHBIM 3aKOHOAATEILCTBOM HOPSIJIKE.




